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QUYETDINH
V~ vi~c ban hanh Quy trinh TB chirc thi hanh an

trong n9i b9 CO' quan thi hanh an dan S\l'

TONG eue TRUONG TONG eue THI HA.NH AN DAN SU. . .
Can cir Luat thi hanh an dan su s5 2612008/QH12 ngay 14/11/2008; Luat s5

64/2014/QHI3 sua d6i, b6 sung rnQt 85 diSu cua Luat thi hanh an dan su ngay
2511112014;

Can cir Nghi dinh s5 62/2015/ND-CP ngay 18/7/2015 cua Chinh phu quy
dinh chi tist va hu6ng dftn thi hanh mot s5 diSu cua Luat thi hanh an dan S\!';

Can cir Quyet dinh 85 6112014/QD-TTg ngay 30/10/2014 cua Thu nrong
Chinh phu quy dinh chirc nang, nhiem vu, quyen han va co cau t6 chirc cua T6ng
C\lCThi hanh an dan su true thuoc BQ Tu phap;

Xet as nghi cua Vu twang Vu Nghiep vu 1, T6ng C\lCThi hanh an dan S\!"

QUYETDINH:

Di~u 1. Ban hanh kern theo Quyet dinh nay "Quy trinh T6 clnrc thi hanh an
trong noi bQ co quan thi hanh an dan sir".

Di~u 2. Quyet dinh nay co hieu hrc thi hanh kS tir ngay ky.

Di~u 3. Thu tnrong cac don vi thuoc T6ng C\lC, C\lC tnrong Cue Thi hanh an
dan S\I' tinh, thanh ph5 true thuoc trung irong, Chi C\lCtnrong Chi C\lCThi hanh an
dan S\I' quan, huyen, thi xa, thanh pho thuoc tinh va cac t6 chirc, ca nhan co lien
quan chiu trach nhiem thi hanh Quyet dinh nay.!J?-
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Not nltiin:
- Nhu Di&lI 3 (d~ thuc hien);
- BQ truong (d~ baa cao);
- Thir tnrong Tr~n Ti~n Dung (d~ baa cao);
- Cong thong tin di~n nr BQ Ttr phap (d~ dang tai);
- LUll: YT, Yv NYl. Th 800b.



PHANI

NHUNG QUY DINH CHUNG

1. M\Ic dich ban hanh Quy trinh

Quy trinh nay c6 muc dich:

a) Quy dinh thong nh~t trach nhiem, nQi dung cong viec, m6i quan h~
gifia cac Phong chuyen man, gitra cac ca nhan lien quan thuoc Cue, Chi cue Thi
hanh an dan sir.

b) Quy dinh r5 thai gian thuc hien trong qua trinh t6 chirc thi hanh an dan
sir nh~m dam bao viec t6 chuc thi hanh an kip thoi, dung phap Iuat, dam bao
quyen va loi ich hop phap cua cac co quan, t6 chirc va cong dan,

c) Giup quan ly hieu qua heat dong thi hanh an dan su cua cac CO'quan
thi hanh an dan sir dia phuong.

2. Pham vi di~u chinh ciia Quy trinh

Quy trinh nay quy dinh viec phan cong nhiem vu trong noi bQ co quan thi
hanh an dan su xuyen su6t qua trinh t6 clnrc thi hanh an dan S\!" cu the:

a) Viec thu ly thi hanh an, bao g6m viec tiSp nhan yeu c~u thi hanh an,
ban an, quyet dinh do Toa an, Trong tai thuong mai, HQi dong xu' ly vu viec
canh tranh chuyen (sau ddy goi la ban an), h6 So' uy thac thi hanh an; ki~m tra,
xu Iy yeu c~u thi hanh an, ban an, h6 so uy thac thi hanh an; ban hanh quyet dinh thi
hanh an va phan cong chip hanh vien t6 chirc thi hanh an.

b) Viec t6 chirc thi hanh an, bao gom qua trinh t6 chirc thi hanh quyet
dinh thi hanh an theo quy dinh cua phap luat tir viec lap h6 so' thi hanh an cho
dSn khi t6 chirc thi hanh an xong.

c) Viec th~m tra, dua h6 So' thi hanh an van luu trir.

3. D8i tuong ap dung Quy trinh

Quy trinh nay ap dung d6i voi:

a) Cue Thi hanh an dan sir tinh, thanh ph6 true thuoc Trung uong;

b) Chi cue Thi hanh an dan sir quan, huyen, thi xa, thanh ph6 thuoc tinh.



PHA.NII

so DO QUY TRiNH TO CHUC THI HANH AN

QUY TRiNH TO CHUC THI HANH AN CHU TRI THT/C HItN

~ Ti@p nhan veu du THA. BA. HS uv thac THA ITHl) -C~IC: Van phong
LYTID Kiern tra, xu 1y yeu du THA, BA, HS uy thac THA I -Chi cue: Th§m

HANH I tra vien hoac TIm

AN Y Ra quyet dinh THA;phan cong CHV t6 chirc thi hanh I ky th i hanh an

~ Lap h6 sa thi hanh an I
H Thong bao v~ thi hanh an I
~I Xac minh di~u kien thi hanh an I-. Xac dinh viec chua co di~u kien THA, cong khai

thong tin cua nzuoi phai THA chua co di~u kien THA

~ Tarn dlnh chi THA, dinh chi THA, 1lYthac THA I
~ Mih ziam nghia V\)THA d6i voi khoan thu nop NSNN I
4.Ki@n nghi xem xet lai BA, QD theo thu tuc GDT, TT -C~IC: Phong

TO Nghiep V~Iva t6

CHUC ---1 Ap dung bien phap bao dam thi hanh an 1 chirc thi hanh
an, Chap hanhTHI

I
vien.

HANH Ra quyet dinh cuong che thi hanh an -Chi qlC: Ph6IAN --.j T6 clurc w?·ng ch@thi hanh an I
Chi cue tnrons. 0'

Chap hanh vien

---I Thirc hi~n tham djnh gia tai sari I
~I Thuc hien ban dc1u zia tai san I
f---+ Tieu huy v~t clurng; xu ly v~t chirng, tai san tarn giu·

hi tnven tich thn. suno OilY nha mrrrc

Y Tra lai tien, tai san tam giu· cho duong su I
rl TI1U tien, thanh toan ti~n thi hanh an; thu phi thi hanh an I
~I Xac nhan k@tqua thi hanh an 1

Ra soat h6 sa thi hanh an I
-

THAM -C~IC: PI16ng Ki~m
TRA, ----1 Tharn tra h6 sa thi hanh an I tra, giai qlly~tKNTC
r.trn - -Chi cue: 111§m tra

TRUHO 41 Luu tru· h6 sa thi hanh an 1
vien hoac 11m kY
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PHA.NIII

nrEN GIA.I CHI TIET NOI DUNG SO DO QUY TRINH

TO CHUC THI HA.NH AN

Ml,lc 1
THV LY THI HA.NH AN

4. Phan cong trach nhiem thl,lly thi hanh an

4.1 Viec thu ly thi hanh an la giai dean d~u tien cua quy trinh t6 chirc thi
hanh an, do Van phong Cue (b9 phdn th1:lfy) chiu trach nhiern chinh, tham muu
cho Cue tnrong thuc hien. Tai Chi cue do Th~m tra vien Chi cue, tnrong hop
Chi cue khong co chirc danh Th~m tra vien thi Thir ky thi hanh an Chi cue tgoi
tfzt fa Thu kf;) tham muu cho Chi cue tnrong thuc hien.

4.2 NQi dung cong viec bao g6m:

a) Ti@pnhan yeu cau thi hanh an; ti@pnhan ban an; tiep nhan h6 so uy
thac thi hanh an;

b) Ki~m tra, xu ly yeu c~u thi hanh an, ban an, h6 so uy thac thi hanh an;

c) Soan thao, ky, phat hanh quyet dinh thi hanh an va phan cong Chap
hanh vien t6 chirc thi hanh an.

d) Thuc hien cac cong viec c~n thiet khac theo quy dinh,

4.3 Thai han thuc hien: 05 ngay lam viec. B6i voi quyet dinh ap dung
bien phap kh~n c~p tam thoi thi thuc hien ngay; d6i voi quyet dinh cua Toa an
giai quyet pha sari thi thuc hien trong thai han 03 ngay lam viec, k~ tir ngay tiep
nhan yeu c~u thi hanh an, ban an.

5. Ti~p nhan yeu cau thi hanh an, ban an, hB so' iiy thac thi hanh an

5.1 Viec tiep nhan yeu c~u thi hanh an, ban an do Th~m tra vien hoac Thu
ky chiu trach nhiem chinh. Van thir, cong chirc phu trach bQ phan mot cira co
trach nhiem phoi hop thuc hien.

5.2 NQi dung cong viec bao gem:

a) Ti@pnhan true ti@p(tir b9 phdn mot ctt·a). Vi@tPhi@unhan don hoac
huong d~n cho nguoi yeu c~u, l?p bien ban ghi nhan yeu c~u thi hanh an trong
tnrong h9'P nguoi yeu cau true ti@ptrinh bay bang loi noi,

Truong h9'P ti@pnhan true tuyen thi thuc hiennhfrng cong viec quy dinh
tai Quy trinh h6 tro true tuyen yeu c~u thi hanh an. Truong hop tiep nhan qua
duong buu dien thi Van thu tiep nhan, vao S6 cong van d@nr6i chuyen ngay cho
Th~m tra vien hoac Thu ky duoc phan congo

b) Vao S6 nhan yeu cau thi hanh an, S6 nhan ban an, quyet dinh, S6 nhan
quyet dinh uy thac.
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5.3 Thai han thuc hien: Ngay trong ngay tiep nhan,

5.4 Thuc hien cac cong viec c~n thiSt khac theo quy dinh.

6. Ki~m tra, xu: ly yeu cAu thi hanh an, ban an, hB so' iiy thac thi hanh an

6.1 Viec kiSm tra, xu ly yeu c~u thi hanh an; ban an, h6 so uy thac thi
hanh an do Th~m tra vien hoac Thu ky chiu trach nhiem, giup Chanh Van phong
C\lC (Liinh dao Chi C1;lc) thuc hien,

6.2 N9i dung cong viec bao gom:

a) KiSm tra, d6i chiSu dS lam r5 di§u kien ra quyet dinh thi hanh an, ra
scat viec Toa an da chuyen giao ban an, viec da ra quyet dinh thi hanh an chu
dong, tai lieu uy thac thi hanh an, viec chuyen giao cac gi~y to' lien quan dSn V?t
chung va cac noi dung c~n thiSt khac.

b) Tren co sa kSt qua kiSm tra, d6i chieu, ra soat, tiSn hanh du thao van
ban c~n thiet dS C\lC truong, Chi C\lCtnrong ky, nhu: quyet dinh thi hanh an; van
ban thong bao cho nguoi yeu cau, Toa an, Trong tai thuong mai, H9i dong xir ly
vu viec canh tranh, co quan thi hanh an dS:uy thac; van ban d§ nghi Toa an b6
sung tai lieu con thieu, d§ nghi Toa an hoac huong d~n duong S\I d§ nghi Tea an
giai thich, sua chira ban an,

c) Trinh Chanh Van phong (d6i voi C~IC)hoac Lanh dao don vi duoc giao
phu trach (a6i voi Chi qlC) kiem tra, chinh sua, ky nhay/tat.

Thoi han thuc hien: 02 ngay lam viec, kS tu ngay nhan duoc yeu c~u thi
hanh an, ban an, quyet dinh uy thac thi hanh an.

d) Trinh theo th~m quyen duoc phan cong ky, phat hanh Thong bao cho
nguoi yeu cau, Toa an, Trong tai thuong mai, H9i d6ng xu' ly vu viec canh tranh,
co' quan thi hanh an dS:uy thac; van ban d§ nghi Toa an giai thich, dinh chinh, b6
sung tai lieu con thieu.

Thoi han thuc hien: 05 ngay lam viec, kS tir ngay nhan duoc yeu c~u thi
hanh an, ban an, quyet dinh uy thac thi hanh an.

d) Thirc hien cac cong viec c~n thiSt khac theo quy dinh.

7. Ra quyet djnh thi hanh an, phan cong Chap hanh vien t6 clurc thi hanh

7.1 Nhiem vu ra quyet dinh thi hanh an, phan cong Chap hanh vien t6
chirc thi hanh do Thu tnrong co quan thuc hien. Th~m tra vien, Thu ky, Van thu
co trach nhiem tham muu, d§ xu~t.

7.2 N9i dung cong viec bao gom:

a) Thu truong co quan tiSn hanh kiem tra, chinh sua du thao, ky ban hanh
quyet dinh thi hanh an; phan cong Chap hanh vien t6 chirc thi hanh, chuyen
quyet dinh thi hanh an cho Th~m tra vien (b9 phdn th~lly) hoac Thu ky.
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b) Th~m tra vien (b9 phdn thu If;) hoac Thu ky thuc hien vao S6 thu ly,
nhan ban; chuyen cho Van thu dong dau; chuyen quyet dinh thi hanh an va cac
tai lieu kern theo cho Ch~p hanh vien duoc phan cong va yeu c~u ky nhan vao
S6 thu ly,

Thai han thuc hien: 02 ngay lam viec, kS tir ngay duoc trlnh ky du thao
quyet dinh thi hanh an.

c) Van thu co trach nhiem gin cac van ban tren theo quy dinh.

Cac quyet dinh thi hanh an phai duoc giri cho Vien kiem sat nhan dan
cung cap; giri Sa Tir phap quyet dinh thi hanh an d6i voi cac ban an hinh S\1' va
giri Trai tam giam, Trai giam d6i voi cac tnrong hop thi hanh an phat tu. Truong
hop yeu c~u thi hanh an true tuyen thi viec tra k§t qua thuc hien theo Quy trinh
h6 tro yeu c~u thi hanh an true tuyen.

Thoi han thirc hien: 03 ngay lam viec, kS tir ngay ra quyet dinh, thong
bao, van ban.

d) Thuc hien cac cong viec c~n thi§t khac theo quy dinh,

M\lc 2

TO CHUC THI HANH AN
8. Phan cong nhiem vu trong vi~c tA chirc thi hanh an

8.1 Nhiem V\1t6 clnrc thi hanh an la giai doan quan trong nh~t trong quy
trinh t6 clnrc thi hanh quyet dinh thi hanh an dil ban hanh, do Phong Nghiep V\1
va t6 chirc thi hanh an, Chap hanh vien tPho Chi cue truong, Chap hanh vien
Chi qlC) chiu trach nhiern chinh. Cac phong thuoc C\1C, cong chirc lien quan
phoi hop thuc hien, .

8.2 N9i dung cong viec bao gom:

a) T6 clnrc thi hanh quyet dinh thi hanh an theo quy dinh cua phap luat tL1'

viec l?p h6 so thi hanh an cho d§n khi t6 clnrc thi hanh an xong.

b) Tham muu giup Thu tnrong co quan thi hanh an dan sir thuc hien quan
ly, chi dao, huong d~n, don d6c nghiep V\1thi hanh an; dam bao viec thuc hien
chi tieu, nhiem V\1duoc giao.

c) Thuc hien cac cong viec c~n thiet khac theo quy dinh.

8.3 Thai han thirc hien: Theo quy dinh cua phap luat.

9. L~p hB so thi hanh an

9.1 Chap hanh vien chiu trach nhiem chinh trong viec l?p h6 so thi hanh
an. K§ toan nghiep V\1,Thu ky, Chuyen vien va cong chirc khac co trach nhiem
phoi hop.

9.2 N9i dung cong viec bao gom:
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a) TiSp nhan quyet dinh thi hanh an; l~p giay d§ ngh] ki@m tra, ra soat
hoac gi~y d6i chieu gjri Phong kS hoach, tai chinh (ki toan nghiep V?l) d@ki@m
tra s6 ti§n duong su da n9P tai co quan thi hanh an dan su (trong truong h9P co
thong tin v§ viec duong su' aa n9P ti§n).

b) TiSp nhan thong tin v§ s6 ti§n duong su da n9P, bien lai, b9 h6 So' nhap
kho vat chirng do KS toan nghiep vu cung c~p (quyit dinh chuyen vdt chung cua
Vien kidm sat nhdn ddn, bien ban thu giif tang vdt ban ddu, quye! dinh dua V?l an
ra xet xu: cua Tea an, bien ban niem phong tang vdt, bien ban ban giao vdt
chimg giiia Cong an voi nguoi dai dien cua co' quan thi hanh an, lenh nhdp
kho",,) da: n9P tai Co' quan thi hanh an dan S17(niu co).

c) Ghi chep d~y du noi dung Bia h6 So'; l~p PhiSu xac dinh; s~p xSp h6 So',

danh s6 but luc, liet ke vao bang Danh muc tai lieu in tren bia h6 So',

Thai han thuc hien: 02 ngay lam viec, kS tir ngay nhan duoc quyct dinh
thi hanh an.

d) Bao quan h6 So' thi hanh an.

Thai han thuc hien: Trong toan b9 qua trinh t6 clurc thi hanh quyet dinh
thi hanh an duoc phan cong,

d) Thuc hien cac cong viec c~n thiet khac theo quy dinh,

10. Thong bao v~ thi hanh an
10.1 Chap hanh vi en chiu trach nhiem chinh trong viec thong bao v§ thi

hanh an. Thu ky, Chuyen vien va cong chuc khac duoc giao giup viec cho Chap
hanh vien co trach nhiem thuc hien.

10.2 N9i dung cong ~i~c bao gom:

a) Xac dinh nguoi duoc nhan van ban thong bao;

b) Th17c hien viec thong bao theo quy dinh cua phap luat:

- Giao tr17Ctiep cho nguoi duoc nhan van ban thong bao; lap bien ban v§
viec giao nhan, tir choi, nhan thay thong bao v§ thi hanh an.

- Uy quyen hoac d§ nghi cac ca nhan, Co' quan, t6 chirc co lien quan thuc
hien thong bao v§ thi hanh an (Buu dien, Giam thi trai giam, tam giam,,,,).

- Niem ySt tai Tru sa Co' quan thi hanh an dan su, Uy ban nhan dan c~p xa,
noi cu tru hoac noi cu tru cu6i cung cua nguoi duoc thong bao va l?p bien ban
v§ viec niem ySt khi khong thirc hien duoc thong bao true tiep.

- Thong bao tren phuong tien thong tin dai chung: Th17c hien theo guy
dinh cua phap luat va dir thao van ban dang tai thong tin trinh Thu tnrong Co'

quan ky ban hanh, chuyen cho Van thir phat hanh.

c) Luu kSt qua thong bao vao h6 so thi hanh an,
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10.3 Thai han thuc hien: 03 ngay lam viec, kS tir ngay ra van ban.

10.4 Thuc hien cac cong viec c~n thiet khac theo quy dinh,

11. Xac minh di~u ki~n thi hanh an
11.1 Chap hanh vien chiu trach nhiem chinh trong viec xac minh v~ thi

hanh an. Thir ky, Chuyen vien va cong chirc khac co trach nhiem phoi hop.

11.2 N9i dung cong viec bao gom:

a) Xac dinh cac noi dung, dia diSm c~n xac minh.

b) Chu~n bi cac thu t\1C,tiSn hanh viec xac minh:

- Truong hop xac minh true tiep: D~ xu~t Thu truong ca quan (hoac
nguoi duoc uy quyen) ky Giay gioi thieu di xac minh (ndu clm thidt); tiSn hanh
viec xac minh.

- Truong hop xac minh bang van ban hoac uy quyen xac minh tai noi ca
nhan, ca quan, t6 chirc co tai 'san, cu tni, lam viec hoac co tru so': Du thao van
ban xac minh, van ban uy quyen xac minh trinh Lanh dao Phong Nghiep vu va
t6 chirc thi hanh an kiSm tra, ky trach nhiem (tqd Chi cue thi Chdp hanh vien ky
nhay/tat), trinh Thu truong ca quan (nguoi duoc phdn cong) ky, phat hanh.

Thoi han thuc hien: Trong thai han 10 ngay, kS tir ngay hSt thoi han tv'
nguyen thi hanh an ma nguoi phai thi hanh an khong tu nguyen thi hanh.
Tnrong hop thi hanh quyet dinh ap dung bien phap kh~n c~p tarn thoi thi phai
thuc hien ngay.

c) Nghien ciru kSt qua xac minh, tiSp tuc xac minh (ndu can thiet) hoac
bao cao Lanh dao Phong Nghiep vu va t6 chirc thi hanh an d~ xuat Thu tnrorig
co quan huang giai quyet V\1viec trong tnrong hop co can CLl'hoan, dinh chi, uy
thac thi hanh an; xac dinh viec chua co dieu kien, cong khai thong tin cua nguoi
phai thi hanh chua co diSu kien; ap dung bien phap bao dam thi hanh an; ap
dung cac bien phap cuorig chS thi hanh an; mien, giam thi hanh an; yeu c~u giai
thich, dinh chinh, kiSn nghi xem xet lai ban an, quyet dinh.

11.3 Thai han thuc hien: 05 ngay lam viec, kS tir ngay co kSt qua xac minh.

11.4 Thuc hien cac cong viec c~n thiSt khac theo quy dinh.

12. Xac djnh vi~c clura co di~u ki~n thi hanh, cong khai thong tin cua
ngU'()'iphai thi hanh an chua co di~u ki~n thi hanh

12.1 Chap hanh vien chiu trach nhiem chinh trong viec xac dinh viec chua
co di~u kien thi hanh an va cong khai thong tin cua nguoi phai thi hanh an chua
co di~u kien thi hanh an. Thir ky, cong chirc, nguoi co lien quan co trach nhiem
phoi hop thuc hien,

12.2 N9i dung cong viec bao gom:
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a) Ra scat .can cir, du thao cac van ban c~n thiet, trinh Lanh dao Phong
Nghiep V\1va t6 chirc thi hanh an kiern tra, ky nhay/t~t trinh Thu truong ca quan
ky ban hanh, nhu: Quyet dinh vS viec chua co diSu kien thi hanh an; van ban dS
nghi Uy ban nhan dan c~p xa noi xac minh dS niem ySt cong khai thong tin cua
nguoi phai thi hanh an, quyet dinh sua d6i, b6 sung quyet dinh vS thi hanh an va
cong viec khac theo quy dinh,

Thai han thuc hien: 05 ngay lam viec kS tir ngay co can cu.

b) Lap danh sach va giri quyet dinh vS viec chua co diSu kien thi hanh an
cho cong chirc duoc phan cong dS dang tai tren Trang thong tin cua C\lC Thi
hanh an dan S\I va tich hop tren Cong thong tin dien tir cua T6ng C\lCThi hanh
an dan S\1';Uy ban nhan dan c~p xa noi xac minh (hogc chuyen Thica phat 19i) dS
niem ySt cong khai thong tin cua nguoi phai thi hanh an.

Thai han thirc hien: 05 ngay lam vi~c.1d tir ngay ra quyet dinh vS viec
chua co diSu kien thi hanh an.

c) Giri quyet dinh sira d6i, b6 sung quyet dinh vS thi hanh an trong do thS
hien r5 thong tin phai b6 sung, sua d6i vS S\I thay d6i ten, dia chi, nghia vu va
diSu kien thi hanh an cua nguoi phai thi hanh an cho cong clnrc duoc phan cong
dS b6 sung, sua d6i va cong khai nQi dung thay d6i.

Thai han thuc hien: 03 ngay lam viec kS tir ngay xac dinh duoc thong tin
vS S\I thay d6i.

d) Giri quyet dinh tiep t\1Cthi hanh an, quyet dinh dinh chi thi hanh an
hoac van ban xac nhan vS viec nguoi phai thi hanh an da thuc hien xong nghia
'vu thi hanh an cho cong chuc duoc phan cong dS cham dirt viec cong khai thong
tin, ch~m dirt viec tich hop hoac cham dut viec niem yet.

Thoi han thirc hien: 02 ngay lam viec kS tir ngay co quyet dinh tiSp tuc thi
hanh an, dinh chi thi. hanh an, van ban xac nhan vS viec nguoi phai thi hanh an
da thuc hien xong nghia V\1.

d) Lap danh sach nhirng viec chua co dieu kien thi hanh an chuyen sang
s6 theo d5i rieng trinh Lanh dao Phong Nghiep vu va t6 clurc thi hanh an (Pho
Chi C\1Ctnrong duoc phan cong) co y kien dS xu~t Thu truong co quan phe
duyet khi co can cu.

Thai han thuc hien: 03 ngay lam viec kS tir ngay co can cu.

e) Thuc hien cac cong viec c~n thiSt khac theo quy dinh,

13. Tam dinh chi thi hanh an
13.1 Ch~p hanh vien chiu trach nhiern chinh trong viec tham muu giup

Thu truong ca quan thuc hien viec tam dinh chi thi hanh an. Thu ky, Chuyen
vien, Van thu co trach nhiern phoi hop.
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13.2 NQi dung cong viec bao gom:

a) Ra soat din cir, d1J thao va bao cao Lanh dao Phong Nghiep vu va t6
chtrc thi hanh an trinh Thu tnrong ca quan ban hanh cac thong bao c§n thiet,
nhu: Thong bao vS viec tarn dinh chi thi hanh an khi nhan duoc quyet dinh tam
dinh chi thi hanh an cua nguoi co th~m quyen khang nghi ban an, quyet dinh
theo thu tuc giam d6c tham, tai tham; thong bao cho nguoi da khang nghi trong
truong hop ban an, quyet dinh da duoc thi hanh mot phan hoac toan bo.

b) Ra soat din cir, d1J thao va dS xuat Thu tnrorig ca quan ky ban hanh
quyet dinh tarn dinh chi thi hanh an.

Thoi han thuc hien: 05 ngay lam viec kS tir ngay nhan duoc thong baa cua
Toa an vS viec da thu ly don yeu c§u mer thu tuc pha san d6i voi nguoi phai thi
hanh an.

c) Ra scat din ell', d1J thao va dS xuat Thu truong co quan ky ban hanh
quyet dinh tiSp tuc thi hanh an.

Thoi han thuc hien: 05 ngay lam viec kS tir ngay nhan duoc mot trong cac
quyet dinh: Rut khang nghi; giam d6c tham, tai tham cua Toa an gifr nguyen ban
an, quyet dinh bi khang nghi; dinh chi tiSn hanh thu tuc pha san, dinh chi thu t\IC
phuc h6i hoat dong kinh doanh cua doanh nghiep, hop tac xa Him VaG tinh trang
pha san.

d) Van thu co trach nhiem l~y s6, dong d~u cac thong baa, quyet dinh neu
tren va chuyen cac quyet dinh cho Vien kiSm sat nhan dan cung cap, duong S1J,
t6 chirc ca nhan co lien quan.

d) Th1Jc hien cac cong vl~c c§n thiSt khac theo quy dinh,

14. Dinh chi thi hanh an
14.1 Chap hanh vien chiu trach nhiem chinh trong viec tham muu giup

Thu truong ca quan thuc hien viec dinh chi thi hanh an. Thu ky, Chuyen vien,
Van thu co trach nhiem phoi hop thirc hien.

14.2 NQi dung cong viec bao gorn:

a) Ra soat can cir, du thao va dS xu~t Thu tnrong co quan ky ban hanh
quyet dinh dinh chi thi hanh an.

Thai han th1JC hien: 05 ngay lam viec kS nr ngay co can ell' dinh chi thi
hanh an.

b) Van thu co trach nhiem l~y s6, dong d~u va chuyen quyet dinh dinh chi
thi hanh an dS giri Vien kiSm sat nhan dan cung cap, duong S1J,t6 chirc ca nhan
co lien quan.
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c) Thirc hien cac cong viec c~n thiet khac theo quy dinh.

15. Uy thac thi hanh an

15.1 Chap hanh vien chiu trach nhiem chinh trong viec tham muu giup
Thu tnrong co quan thuc hien viec uy thac thi hanh an. Thu ky, Chuyen vien,
Van thu co trach nhiem ph6i hop thuc hien.

15.2 N9i dung cong viec bao gom:

a) Ra soat can cir, du thao va dS xuat Thu truong ca quan ky ban hanh
quyet dinh thu h6i mot phan hoac toan b9 quyet dinh thi hanh an itruong h9P dii
ra quyet dinh thi hanh an).

b) T6 chirc xu ly xong tai sari tarn giir, thu gitr, tai san ke bien truce khi
uy thac (niu co).

c) Ra scat can cir, du thao va dS xuat Thu truong co quan ky ban hanh
quyet dinh uy thac thi hanh an .

. Thai han thuc hien: 05 ngay lam viec kS tir ngay co din cir uy thac

d) Sao y ban chinh cac van ban tai lieu co lien quan, quyet dinh thu h6i
quyet dinh thi hanh an (niu co) va quyet dinh uy thac chuyen Van thu dS giri Co
quan thi hanh an dan sir noi nhan uy thac,

d) Chuyen quyet dinh uy thac thi hanh an, quyet dinh thu h6i quyet dinh
thi hanh an (niu co) cho Van thtr dS giri Vien kiSm sat nhan dan cung cap,
duong su, t6 chirc, ca nhan c6 lien quan.

e) Theo doi, don d6c thong bao nhan uy thac thi hanh an.

g) Thuc hien cac cong viec c~n thiet khac theo quy dinh.

16. Mi~n, giarn nghia vu thi hanh an dBi voi khoan thu nQp ngan sach
nha mro'c

16.1 Chap hanh vien c6 nhiem vu tham muu giup Thu tnrcng co quan
trong viec xet miSn, giam nghia vu thi hanh an d6i voi khoan thu n9P Ngan sach
nha nuoc. Thu ky, Chuyen vien c6 trach nhiem phoi hop thuc hien,

16.2 N9i dung cong viec bao gem:

a) Ra scat, l?p danh sach cac vu viec dS nghi xem xet miSn, giam nghia vu
thi hanh an; as xuat Thu truong co quan ky van ban as nghi xet miSn, giam nghia
vu thi hanh an; chuyen Vien kiSm sat nhan dan cung c~p c6 y kiSn bang van ban.

b) Lap h6 sa as nghi Toa an c6 th~m quyen xem xet mien, giam nghia vu
thi hanh an.

Thoi han thirc hien: Dinh ky vao ngay 25 hang thang.

c) Tham gia phien h9P xet miSn, giam nghia vu thi hanh an do Toa an t6
chirc (theo S1l phdn cong cua Thu truong co quan).
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d) Thirc hien cac cong viec c~n thi@tkhac theo quy dinh,

17. Ki~n ngh] Toa an eo thAm quyen xem xet lai ban an, quyet djnh
ciia Toa an theo thii tuc giam d8e tham, tai thAm

17.1 Chap hanh vien c6 nhiern vu tham muu giup Thu tnrong ca quan
trong viec ki@n nghi Toa an c6 thfrm quyen xem xet lai ban an, quyet dinh cua
Toa an theo thu tuc giam d6c tham, tai tham, Thu ky, Chuyen vien c6 trach
nhiem phoi hop thuc hien.

17.2 NQi dung cong viec baa gom:

a) Ra soat din cir, du thao va dS xuat Thu tnrong ca quan ky van ban ki@n
nghi ngiroi c6 tham quyen xem xet lai ban an, quyet dinh cua Toa an theo thu
tuc giam d6c tham, tai thfrm.

Thai han thuc hien: 05 ngay lam viec kS tir ngay phat hien c6 can cir.

b) Ra soat, du thao va dS xuat Thu tnrong ca quan ky van ban thong bao
cho Chanh an Toa an nhan dan, Vien tnrong Vien kiSm sat nhan dan c6 tham
quyen vS viec khong nhan duoc van ban tra loi cua nguoi c6 thfrm quyen.

"

Thai han thirc hien: 03 thang lam viec ke tu ngay c6 can cir xac dinh
nguoi c6 tham quyen da nhan duoc ki@n nghi, tnrong hop vu viec phirc tap thi
khong qua 04 thang,

c) Thuc hien cac cong viec c~n thi@tkhac theo quy dinh,

18. Ap dung bi~n phap bao dam thi hanh an
18.1 Viec ap dung bien phap baa dam thi hanh an do Chap hanh vien chiu

trach nhiem chinh. Thu ky, Chuyen vien c6 trach nhiern phoi hop thirc hien.

18.2 NQi dung cong viec baa gom:

a) Ra soat can cir, ra quyet dinh ap dung ichdm dut ap d~mg) bien phap bao
dam thi hanh an; l~p bien ban (phong toa, tam gift...); ra quyet dinh tra lai tai san,
gi~y to (niu co din cu'); bao cao k@tqua thirc hien cho Thu tnrong ca quan.

b) Giaa, giri quyet dinh, thong baa cho duong su quyen khoi kien, yeu cau
cung c~p gi~y to', tai lieu c~n thi&t.

c) Xac minh lam ro quyen sa hfru, suodung cua nguoi phai thi hanh an
hoac dS xuat Thu tnrong ca quan ky van ban yeu c~u Toa an, ca quan c6 thfrm
quyen xac dinh quyen sa hiru, su dung tai san (truong h9P cdn thiet).

d) Thuc hien cac cong viec c~n thi@tkhac theo quy dinh.

18.3 Thai han thuc hien: Thea quy dinh cua phap luat,

19. Ra quyet djnh eU'o'ng eh~ thi hanh an

19.1 Chap hanh vien chiu trach nhiem chinh trong viec ra quyet dinh
cuong ch& thi hanh an buoc duong S\1 (ngutri phai thi hanh an) thuc hien nghTa
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vu vS tai san hoac hanh vi dS thi hanh ban an, quyet dinh theo quy dinh cua phap
luat. Thu ky, Chuyen vien co trach nhiem phoi hop thuc hien.

19.2 NQi dung cong viec bao gem:

a) Tren ca sa noi dung ban an, quyet dinh; tinh chat, mire dQ, nghia vu thi
hanh an; diSu kien cua nguoi phai thi hanh an; dS nghi cua duong sir va tinh
hinh thuc t@cua dia phuong dS lua chon viec ap dung bien phap cuong ch@thi
hanh an thich hop.

b) Bao cao Thu tnrorig ca quan vS viec cuong ch@thi hanh an; ra quyet
dinh cuong ch@thi hanh an; thong bao viec cucng che.

c) Thuc hien cac cong viec c~n thi@tkhac theo quy dinh.

20. Ta chtrc cutmg ch~ thi hanh an
20.1. Chap hanh vien chiu trach nhiem chinh trong viec t6 chirc cucng

ch@thi hanh an. Thu ky, Chuyen vien, cac ca quan co lien quan co trach nhiem
phoi hop thuc hien.

20.2. NQi dung cong viec bao gom:

a) Lap k@hoach cuong ch@trinh Thu tnrong phe duyet (trong truong h9P
can huy dong luc hC9Ylg) va giri k@hoach cuong ch@cho cac don vi co lien quan.

Thoi han thuc hien: Theo quy dinh cua phap luat.

b) Ra soat din cir, du thao va bao cao Lanh dao Phong Nghiep vu va t6
chirc thi hanh an trinh Thu tnrorig ca quan phe duyet: Viec xin '1 ki@n Ban chi
dao thi hanh an cung c~p d6i voi vu viec phirc tap; viec xu' ly vi pham trong thi
hanh an; nhfrng kho khan vuong mac phat sinh; dS xu~t t6 chirc h9P HQi d6ng
Chap hanh vien, phoi hop voi cac ca quan hfru quan l19P lien nganh, xin '1 ki@n
chi dao nghiep vu.

Thai han thuc hien: 05 ngay lam viec kS tir ngay co din cu.

c) T6 clnrc thuc hien cac cong tac chu~n bi khac nhu: H9P ban cuong ch@;
h9P thong qua phuong an bao v~ cuong che; h9P phan cong nhiem vu cho cac
thanh vien trong don vi tham gia cuong che; chuan bi cac phuang tien, thiet bi,
van ban, bien ban sir dung trong bu6i cuong che; thue nha, ky hop dong trong
coi, bao quan tai san, ky hop d6ng b6c do; van chuyen tai san, ky hop dong thue
do dac; xac minh truce khi cuong ch@(tc;ziilia phuong noi co tai san cuiing chi
hoac noi diln ra viec cuiing chi).

d) T6 chirc cuorig che: Cong b6 quyet dinh cuong che, thuc hien noi dung
cuong ch@theo k@hoach cuong che, l~p bien ban cuong ch@thi hanh an va cac
loai bien ban c~n thiet khac tuy theo m6i bien phap cuong ch@.

Thoi han thuc hien: Ngay trong ngay cuong che.
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d) BS xuat hQP rut kinh nghiem sau khi k~t thuc cuong ch~,

Thoi han thuc hien: 01 ngay lam viec kS tir khi k~t thuc cucng che.

e) Thtrc hien c8.C cong viec c~n thi~t khac theo quy dinh.

21. Thuc hi~n tham djnh gia Uti san

21.1 Chap hanh vien chiu trach nhiern chinh mot s6 viec trong thuc hien
th~m dinh gia tai sari; t6 chirc th~m dinh gia tai san chiu trach nhiem vS viec
tham dinh gia tai san theo quy dinh cua phap luat vS th~m dinh gia va phap luat
vS thi hanh an dan sir. Thu ky, Chuyen vien c6 trach nhiem ph6i hQ"Pthirc hien,

21.2 NQi dung cong viec bao gem:

a) Bao cao Thu tnrong co quan vS gia ma duong S\T thoa thuan duoc; gia
cua tai san ke bien thuoc loai tuoi song mau hong ma c6 gia tri Ian ma duong S\T

khong thoa thuan duoc voi nhau vS gia.

Thai han thirc hien: 01 ngay, kS tir thoi diem ke bien.

b) Bao cao Thu tnrorig co quan viec ky k~t hop dong tham dinh gia nhimg
vu viec c6 gia tri Ion (trong truong h9'P duong su' khong thoa thudn duac v~ gia
hoac khong thoa thudn duac viec lua chon t6 chuc tham dinh gid hoac t6 chuc
thdm dinh gia do duong si: lua chon tir chc5i ky 119Pa6ng dich V~l) va thuc hien
viec ky hop d6ng th~m dinh gia.

Thai han thirc hien: 05 ngay lam viec kS tir ngay ke bien tai san.

c) Bao cao Thu truong co quan trong tnrong hop kh6ng thuc hien duoc
viec ky hop dong th~m dinh gia voi t6 chirc th~m dinh gia tren dia ban,

Thai han thuc hien: Ngay trong ngay kS tir thai diSm khong ky duoc hop
d6ng th~m dinh gia.

d) Bao cao Thu tnrong co quan viec ky va khong ky duoc hop d6ng voi t6
clnrc tham dinh gia ngoai dia ban tinh, thanh pho true thuoc Trung uong noi co
tai san ke bien; viec tham khao y ki~n cua cO' quan tai chinh, co quan c6 chuyen
mon quan ly nganh, linh V\TC cua tai san ke bien truce khi xac dinh gia cua tai
sari ke bien; dS xuat Thu tnrong co quan tnrong hop k~t qua tham dinh gia c6 su
khac nhau qua Ian thi yeu c~u cac t6 chirc tham dinh gia giai trinh din cir,
phuong phap th~m dinh gia, neu c6 din cir viec th~m dinh gia khong chinh xac
thi yeu cau t6 clnrc th~m dinh gia do xem xet lai k~t qua th~m dinh gia,

d) Lap van ban hoac bien ban c6 chir ky cua co quan tai chinh, co quan
chuyen man quan Iy nganh, linh V\TC cua tai san ke bien.

Thoi han thirc hien: 03 ngay kS nr ngay khong ky duoc hop dong tham
dinh gia tren dia ban noi c6 tai san,
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e) B~ xu~t Thu truong co quan ban hanh van ban d~ nghi Chu tich Uy ban
nhan dan cung c~p chi dao cac co quan chuyen mon co y l<i§n d~ Chap hanh
vien xac dinh gia tai san ke bien trong tnrong hop duong sir khong thoa thuan
duoc voi nhau v~ gia va khong ky duoc hQ'Pd6ng dich vu th~m dinh gia,

Thoi han thuc hien: 15 ngay k~ tir ngay nhan duoc d@nghi cua Chap hanh
vien ma co quan tai chinh, co quan chuyen men khong co y l<i§n bang van ban,

g) Thong bao cho duorig su v~ gia cua tai san khi co k§t qua th~m dinh gia

Thai han thirc hien: 03 ngay lam viec k~ tir ngay co k§t qua th~m dinh gia.

h) Thuc hien cac cong viec c~n thi§t khac theo quy dinh,

22. Thuc hi~n ban dfiu ghi tai san

22,1 Ch~p hanh vien chiu trach nhiem chinh mot s6 viec trong thuc hien
ban d~u gia tai san thi hanh an; t6 chirc ban d~u gia chin trach nhiern v~ viec ban
d~u gia tai san theo quy dinh cua phap lu~t v~ ban d~u gia tai san va phap luat v~
thi hanh an dan Sl,1', Thu ky, Chuyen vi en co trach nhiem phoi hQ'Pthuc hien,

22.2, NQi dung cong viec bao gom:

a) Ti§n hanh ki~m tra cac di~u kien theo quy dinh cua phap luat cua t6
chirc ban d~u gia va nguoi dai dien hop phap cua t6 chirc ban d~u gia; bao cao
Thu tnrong co quan viec ky hop dong ban d~u gia, trong do luu y v~ noi dung
cua hop d6ng; thuc hien ky hQ'P d6ng ban d~u gia tai san.

Thai han thirc hien: Khong qua 05 ngay k~ tir ngay dinh gia d6i voi tnrong
hop duong sir thoa thuan duoc t6 chirc ban d~u gia va 10 ngay k~ tir ngay dinh gia
d6i voi truong hop duong su khong thoa thuan duoc t6 chirc ban d~u gia,

b) Ngay khi nhan duoc k§ hoach, thong bao ban d~u gia tai san do t6 chirc
ban d~u gia giri, tien hanh ki~m tra thong tin v~ tai san, thoi gian thuc hien viec
ban d~u gia dam bao hop le, hQ'P phap, B6ng thoi, thong bao cho duong su bi~t
v@viec ky hop d6ng ban d~u gia, k§ hoach va thoi gian ban d~u gia tai san; v~
quyen nhan lai tai san cua nguoi phai thi hanh neu nQP dll tien thi hanh an khi
thanh toan cac chi phi thuc t§, hQ'P ly dil phat sinh tu viec cuong che, ban c1~ugia
tai san; v~ viec thoa thuan nguoi duoc quyen mua, t6 chirc boc tham d~ chon ra
nguoi duoc mua tai san ban d~u gia cua cac chu So' hiru chung va cac cong viec
khac theo quy dinh.

c) Thuong xuyen theo d6i viec thuc hien hop dong uy quyen ban d~u gia
tai san; kip thoi phoi hop xu ly, bao cao khi co v~n d~ phat sinh.

d) Tham gia phien d~u gia; ky hop d6ng mua ban tai sari voi nguoi mua
trung d~u gia theo phap Iuat ban d~u gia tai san, ra quyet dinh giao tai san cho
nguoi mua trung d~u gia neu nguoi mua trung d~u gia ail thuc hien d~y du nghTa
vu trong hop dong ban d~u gia tai san,
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d) Truong hop phi en ban d~u gia khong thanh, ti~n hanh thong bao va yeu
cau duong SlJ thoa thuan vS rmrc giam gia tai san theo quy dinh cua phap luat;
ban hanh quyet dinh giam gia tai san; thong bao cho nguoi duoc thi hanh an
nhan tai san dS tnr van s6 tiSn duoc thi hanh an; giao lai tai san cho nguoi phai
thi hanh an quan ly, sir dung trong tnrong hQP gia tri tai san da giam b~ng hoac
thap hon chi phi cuong ch~ ma ngiroi duoc thi hanh an khong nhan dS tnr van s6
tiSn duoc thi hanh an,

e) Neu co tranh chap vS k~t qua ban d~u gia, thong bao cho duong sir
quyen khoi kien hoac tv minh khoi kien, t6 chirc thoa thuan huy k~t qua ban d~u
gia theo quy dinh neu co yeu cau.

g) Ban hanh va dS xuat ban hanh cac loai thong bao, van ban khac theo
quy dinh cua phap luat.

h) Thuc hien cac cong viec c~n thi~t khac theo quy dinh.

14.3. Thoi han thuc hien: Theo quy dinh cua phap luat.

14.4. Thoi han thuc hien d6i voi tnrong hop ban tai sari khong qua thu tuc
ban d~u gia: Khong qua 05 ngay kS tir ngay ke bien.

23. Tieu hiiy v~t clurng; xir ly v~t chimg, tai san tarn gifi' b] tuyen tich
thu, sung quy nha mnrc

23.1 Chap hanh vien chiu trach nhiern chinh trong viec tieu huy v?t
clnrng; xu' ly v?t chirng, tai san tarn giu bi tuyen tich thu, sung quy nha nuoc. K~
toan nghiep vu, Thu kho, Thu quy, Thu ky, Chuyen vien, dai dien cac co quan,
don vi co lien quan co trach nhiern phoi hop thuc hien,

23.2. NQi dung cong vi~'c bao gem:

a) Lap danh sach, dS nghi xu~t kho tai san, tang v?t, gui quyet dinh thi
hanh an, ban an cua Toa an hoac ban an do co quan thi hanh an dan S\1' sac y ban
chinh; du thao Lenh xu~t kho nhfrng tai san bi tuyen tich thu, tieu huy; trinh Thu
tnrong co quan ky duyet; chuyen K~ toan nghiep vu lam Phi~u xu~t kho; chuyen
Thu kho ti~n hanh giao tai sari cho HQi d6ng tieu huy v?t chirng.

b) DS xuat Thu tnrong co quan ky ban hanh quyet dinh thanh l?p HQi d6ng
tieu huy vat chung, tai san; phoi hop voi dai dien co quan tai chinh, co quan chuyen
mon, Vien kiem sat nhan dan cung c~p chu tri thuc hien tieu huy v?t chirng.

Thoi han thuc hien: 01 thang kS tir ngay ra quyet dinh thi hanh an,

c) Lap danh sach, dS nghi xu~t kho tai san, tang vat, gui quyet dinh thi
hanh an, ban an cua Toa an hoac ban an do co quan thi hanh an dan sir sac y ban
chinh; du thao Lenh xuat kho nhirng tai sari bi tuyen tich thu, sung cong nha
nuoc; trinh Thu tnrorig co quan ky duyet; chuyen K~ toan nghiep vu la111Phi~u
xu~t Id10; chuyen Thu kho ti~n hanh giao tai san cho co' quan tai chinh.
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Thoi han thuc hien: 10 ngay kS tir ngay ra quyet dinh thi hanh an.

d) Thuc hien cac cong viec c~n thiet khac theo quy dinh,

24. Tra l~i ti~n, tai san tarn giii' cho durmg sV'

24.1 Viec tra lai tien, tai sari tam gift cho duong SlJ do Chap hanh vien
chiu trach nhiemchinh. K~ toan nghiep vu, Thu kho, Thu quy, Thu ky, Chuyen
vien phoi hop thuc hien.

24.2 N9i dung cong viec bao gom:

a) Ra thong bao nhan tien, tai san;

b) T6 chirc thuc hien quyet dinh tra lai tien, tai san tarn gift cho duong s1;1';

c) Giri s6 tien ail thong bao ma duong su khong a~n nhan theo hinh thirc
ti~t kiem khong ky han va thong bao cho duong su,

Thoi han thuc hien: 15 ngay kS tir ngay thong bao.

d) Lap Giay as nghi xu§t kho tai san; du thao Lenh xuat kho trinh Thu
tnrong co quan phe duyet; K~ toan nghiep vu lam phieu xu§t kho; Thu kho ban
giao tai sari cho Chap hanh vien as thuc hien viec t1'3.tai san cho duong sir.

a) Ti~n hanh dinh gia tai san, ban a§u gia tai sari va giri s6 tien thu duoc
theo hinh thirc ti~t kiem khong ky han; dong thoi thong bao cho duong S1;1'.

Thai han thirc hien: 03 thang kS tir ngay thong bao ma duong su khong
a~n nhan tai san,

e) Ti~n hanh thu tuc sung quy nha nuoc s6 tien ail gui ti~t kiern theo quy
dinh cua phap luat,

Thai han thirc hien: 05 nam kS tir ngay ban an, quyet dinh co hieu luc
phap luat ma duong SlJ v~n khong a~n nhan s6 tiSn ail duoc giri ti~t kiem.

g) Thuc hien cac cong viec c~n thi~t khac theo quy dinh,

25. Thu ti~n, thanh toan ti~n thihanh an; thu phi thi hanh an

25.1 Chap hanh vien chiu trach nhiem chinh trong viec thu tien, thanh
toan tiSn thi hanh an; thu phi thi hanh an. K~ toan nghiep vu, Thu quy, Thu ky,
Chuyen vien co trach nhiem phoi hop thuc hien.

25.2 N9i dung cong viec bao g6m:

a) Thu tien, viet bien lai thu tien, n9P tiSn vao quy; l~p bang ke as nghi
K~ toan n9P tiSn vao Ngan sach (niu co).

b) Lap bang phan phoi, thong bao vS viec nhan tien, lap as ngh] chi trinh
Thu tnrong co quan ky duyet; chuyen K~ toan nghiep vu tien hanh thu t1;ICchi
tien; phoi hop voi Thu guy thuc hien viec chi t1'3.tien (a6i voi viec chi tien m¢t),
ti~n hanh cac thu tuc giri ti~t kiem, gjri buu dien,

•...
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Thoi han thuc hien: 10 ngay kS tir ngay thu duoc tien.

c) BS xuat Thu tnrorig ca quan ky quyet dinh thu phi thi hanh an; phoi
hop voi K@toan nghiep vu thuc hien viec thu phi thi hanh an.

Thai han thirc hien: Ngay trong ngay thuc hien viec thanh toan tiSn thi
hanh an.

d) Truong hQ'Pkhong thu duoc phi thi hanh an hoac viec thu phi co nh~m
I~n thi thuc hien cac cong viec theo quy dinh cua phap luat.

d) Thuc hien cac cong viec c~n thiet khac theo quy dinh.

26. Xac nh~n k€t qua thi hanh an
26.1 Viec xac nhan k@tqua thi hanh an do Th~m tra vien, Thu ky, Chap

hanh vien phu trach h6 So' chiu trach nhiern tham muu chinh. Cong chirc phu
trach b9 phan mot cira (Van thu; cong chicc tiep dim) co trach nhiem phoi hop
thuc hien.

26.2 N9i dung cong viec bao g6m:

a) Cong chirc phu trach b9 phan mot CLm (Van thu, cong chuc tiep dan) co
trach nhiern chuyen cho Th~m tra vien, Thu ky lciSm tra, ra scat sf> thu ly khi
nhan duoc yeu c~u xac nhan thi hanh an cua duong su,

Truong hop h6 So' thi hanh an dang thi hanh do dang, Th~m tra vien, Thu ky
chuyen yeu c~u xac nhan k@tqua thi hanh an cho Ch~p hanh vien phu trach h6 So'

dS xem xet, du thao gi~y xac nhan, dS xuat Thu truong Co' quan ky gi~y xac nhan
k@tqua thi hanh an.

Truong hop h6 So' thi.hanh xong da dua van luu trir, Th~m tra vien, Thu
ky dS xuat Thu tnrong Co' quan rut h6 So' hru trir; phoi hop voi Chap hanh vien
xem xet, du thao gi~y xac nhan va trinh Thu tnrorig Co' quan ky gi~y xac nhan
k@tqua thi hanh an.

b) Chap hanh vien, Th~m tra vien, Thu ky (aU'p'c giao du thao) chuyen lai
cho cong chirc phu trach b9 phan mot cira (Van thu; cong chirc tiep dan) giay
xac nhan da ky dS tra cho duong su.

26.3 Thai han thuc hien: 05 ngay lam viec kS tir ngay nhan duoc yeu cau
cua duong sir.

26.4 Thuc hien cac cong viec c~n thiet khac theo quy dinh.

27. Ra soat hi) so' thi hanh an
27.1 Viec ra scat h6 So' thi hanh an do Chap hanh vien chiu trach nhiem

chinh. K@toan nghiep VV, Thu ky, Chuyen vien co trach nhiem pho: l19'P thuc hien.
27.2 N9i dung cong viec bao gom:
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a) KiSm tra, ra soat lai h6 sa thi hanh an, l~p bang d6i chieu voi K§ toan
nghiep vu vS k§t qua thi hanh an, 1<)1 xac nhan vao phia duoi, goc phai cua bang
thong ke.

Thoi han thuc hien: 05 ngay lam viec kS tir khi ket thuc thi hanh an,

b) Chuyen h6 sa cho Phong KiSm tra, giai quyet khieu nai, t6 cao (Th6l11
tra vien hodc ThU' kY Chi qlC); l~p bien ban vS viec giao, nhan h6 so.

Thai han thuc hien: Dinh ky vao ngay cu6i cling hang thang.

c) Thuc hien cac cong viec c~n thiet khac theo quy dinh.

M\lC 3

THA.M TRA, LUU TRU HO sa THI HANH AN
28. Phan cdng nhiern v\l trong vi~c thfim tra, hru trfi' h6 so' thi hanh an

Thim tra, luu trfr h6 sa thi hanh an la giai dean cu6i cling cua quy trlnh
t6 chirc thi hanh quyet dinh thi hanh an. Phong KiSm tra, giai quyet ldli§u nai, t6
cao (Th6l11 tra vien hoac Thu kj Chi c¥c) chiu trach nhiem chinh trong viec thim
tra h6 so thi hanh an xong. Viec hru trfr h6 so thi hanh an do Van phong Cue
(cong chuc luu trii Chi qlC) thuc hien,

29. Thfim tra h6 so' thi hanh an

29.1 Viec tham tra h6 sa thi hanh an xong do Thim tra vien cua Phong
KiSm tra, giai quyet l<hi§u nai, t6 cao (Th6l11 tra vien hoac Thu ky Chi cue) chiu
trach nhiem thuc hien.

29.2 N9i dung cong viec:

a) Th~m tra k§t qua thi hanh an, d6i chi§u k§t qua thi hanh an voi noi
dung quyet dinh thi hanh an, xem xet diSu kien h6 so dua vao Iuu trir, can cir k§t
thuc h6 sa thi hanh an.

Thai han thuc hien: 30 ngay lam viec kS tir khi nhan h6 sa thi hanh an do
eh~p hanh vien chuyen d§n.

b) Ky xac nhan vao phia diroi, goc trai cua bang thong ke; trinh Thu tnrong
co quan phe duyet cho dua vao luu trfi; l~y dau; chuyen h6 so dua vao luu trfr.

Thai han thuc hien: 02 ngay lam viec kS tir khi kiSm tra xong h6 so.

c) Lap danh sach h6 sa thi§u tai lieu, yeu c~u Ch~p hanh vi en b6 sung (co
phe duyet cua Liinh dao Phong KiJl11 tra, giai quyet khdu nai, t6 cao hoac Ldnh
a90 Chi cue aU'9'C giao phu trachy.

d) L~p danh sach h6 sa co sai pham (co phe duyet cua Ldnh a90 Phong
KiJm tra, giai quy~t khi~u nai, t6 cao hade Ldnh a90 Chi cue aU'9'C giao phu
trachi, bao cao Thu tnrong co quan, yeu c~u Chap hanh vien Idl~C phuc sai pharn.
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Thai han thuc hien: 05 ngay lam viec kS tir ngay co kSt qua th~m tra h6 so.

d) Th17c hien cac cong viec c~n thiSt khac theo quy dinh.

29.3 Viec tham tra h6 so dang thi hanh do dang cling co thS duoc thuc
hien theo yeu c~u cua Thu tnrong co quan.

30. LU'u trfr h& so' thi hanh an

30.1 Viec luu trfr h6 so thi hanh an do cong clnrc cua Van phong (cong
chirc duoc phan cong tai Chi cue) chiu trach nhiem thuc hien.

30.2 NQi dung cong viec bao gom:

a) Lap bien ban v@viec giao nhan h6 so va ky xac nhan vao S6 giao nhan
h6 so luu trfr.

b) Vao S6 theo doi hru trfr h6 so thi hanh an, sap xSp h6 so theo tlnr t17
thai gian luu trir hang thang, quy, nam,

c) Bao quan h6 so luu trtr dam bao khoa hoc, thoi han bao quan h6 so
thirc hien theo Bang thoi han bao quan h6 so, tai lieu thi hanh an dan su (ban
hanh kern theo Quyet dinh s6 734IQD-TCTHADS ngay 30/9/2015 cua Timg cue
truong T6ng cue Thi hanh an ddn S1!).

d) Khai thac va sir dung h6 so thi hanh an da dua vao luu trfi' (th~l'c hien
theo Quy trinh khai thac va sit: dung tai lieu luu trii ban hanh kern theo Quydt
dinh s6 613IQD-TCTHADS ngay 07/8/2015 cua T6ng cue truong T6ng cue Thi
hanh an ddn s~').

d) Thuc hien cac cong viec c~n thiet khac theo quy dinh,

30.3 Thoi han thirc hien: Theo quy dinh cua phap luat,

PHA.NIV

TO CHUC THVC I-II~N

31. Trach nhiern ciia Thii trurrng co' quan thi hanh an dfin S\1' cac dip

Thu tnrong co quan thi hanh an dan su cac cap co trach nhiem triSn khai,
quan triet, t6 chirc thuc hien, phan cong cong chirc thuc hien Quy trinh nay.

32. Trach nhiern cua Thii trurmg co' quan Thi hanh an dfin S\!' cac
tinh, thanh phB tru'c thufic Trung uong

Trong qua trinh t6 chirc thuc hien, dinh ky hang quy, Thu tnrong co quan
thi hanh an dan S17cac tinh, thanh ph6 true thuoc Trung uong co trach nhiem ra
scat, tong hQ'P, bao cao tinh hinh thirc hien Quy trinh nay; nSu c6 kh6 khan
vuong mac, kip thai bao cao v@T6ng C\lC Thi hanh an dan S17(thong qua V~l
Nghiep v¥ 1)d~kipthoi nghien elm, suadoi, b6 sungy
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